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Medical Education Program Objectives 

Interpersonal and Communication Skills 
Develop Interpersonal and Communication Skills (ICS) that result in effective information 
exchange and collaboration with patients, their families, and other health care professionals. 

• ICS01 Present information and ideas in an organized and clear manner to educate or
inform others.

• ICS02 Engage in effective oral communication with the patient, their caregivers, and the
healthcare team.

• ICS03 Demonstrate effective written communication with the healthcare team.
• ICS04 Counsel and educate a patient effectively.

Medical Knowledge 
Integrate Medical Knowledge (MK) to address the mechanisms of health and disease.  This 
involves a solid foundation in the established and evolving biomedical, clinical, epidemiological, 
and social-behavioral sciences that impact patient care. 

• MK01 Demonstrate knowledge of the healthy human body, explaining structure and
function from conception to death through understanding of the mechanisms of health
and disease.

• MK02 Demonstrate knowledge of how alterations of normal structure and function
cause diseases and abnormal conditions of the body and correlate this knowledge with
clinical, laboratory, radiologic and epidemiologic data.

• MK03 Demonstrate the ability to integrate foundational and clinical sciences to
diagnose and treat common diseases and disorders and to help individuals to prevent
disease.

Practice-Based Learning and Improvement 
Develop skills for Practice Based Learning and Improvement (PBL). These skills are necessary 
to investigate and evaluate the delivery of patient care; appraise and assimilate scientific 
evidence; and implement continuous improvements for patient care.  Collectively this goal 
reflects routine self-evaluation and life-long learning. 

• PBL01 Demonstrate self-directed learning skills including the ability to identify
knowledge and performance gaps; generate appropriate questions; use effective
strategies to obtain answers to those questions; assess the validity, completeness and
relevance of the information; and apply the acquired knowledge to address gaps.

• PBL02 Demonstrate a systematic, integrated and effective evidence-based approach to
problem solving in the diagnosis and management of diseases and disorders.

Patient Care 
Deliver Patient Care (PC) that is patient-centered, compassionate, appropriate, and effective for 
the treatment of health problems and the promotion of health. 

• PC01 Integrate knowledge of mechanisms of health and disease, and the concerns,
needs and expectations of a patient in order to take an appropriate history and perform a
physical examination.
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• PC02 Integrate foundational sciences with clinical information from relevant sources
(e.g., PE, test results, lab results, imaging) to develop an assessment and differential
diagnosis.

• PC03 Develop appropriate and comprehensive patient care plans to promote health,
prevent illness and/or injury, and manage disease.

Professionalism 
Develop Professionalism (PR) as manifested through a commitment to carrying out 
professional responsibilities, adherence to ethical principles, and sensitivity to a diverse patient 
population. 

• PR01 Routinely demonstrates respect, empathy and compassion towards peers,
teachers, staff, patients, families, healthcare team members and others, regardless of
differences in beliefs, lifestyles, and cultural heritage.

• PR02 Demonstrate understanding of the ethical and legal principles operating in the
healthcare environment and the medical profession and adhere to these principles.

• PR03 Accept personal responsibility for meeting the expectations of their role as
appropriate to their stage of training.

Systems Based Practice 
Develop a System Based Practice (SBP) approach to patient care as manifested by actions that 
demonstrate an awareness of, and responsiveness to, the larger context of health care.  This 
includes developing skills to effectively call on system resources to provide optimal health. 

• SBP01 Understand factors that affect access to and delivery of healthcare and the
patient-doctor relationship including cultural, environmental, socioeconomic, policies,
financing and healthcare systems.

• SBP02 Explain the role of all members of the healthcare team and collaborate with them
to provide the highest quality of care.

Approved by the Medical Education Council, February 2023 
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Standing Education Committees 

Medical Education Council (MEC) 

The Medical Education Council (MEC) shall be the designated faculty body that will have 
integrated institutional responsibility for the overall design, management and evaluation of the 
Carver College of Medicine medical education program. The MEC will develop, oversee 
implementation of, and evaluate policies related to the educational mission of the college. The 
MEC will respond to matters brought to it by the Dean, faculty, staff or students of the college 
and delegate matters to subcommittees as appropriate. 

The MEC has the authority to create subcommittees to implement and assess the curriculum. 
These subcommittees are responsible for the basic functions of the college and include 
committees related to student performance, curriculum development and implementation. 
Subcommittee actions and decisions are reviewed and approved by the MEC. 

Voting members shall consist of no more than 15 individuals with one vote each. 
• Ten faculty representatives from any department, but no more than one from any given

department. Faculty will be self-nominated and will be chosen by a vote of the MEC
members. Faculty members should have a strong understanding of the CCOM
curriculum and experience with teaching medical students in the preclinical and/or
clinical curriculum. However, no more than 4 faculty members can be current course or
clerkship directors.

o Faculty members interested in serving on MEC will submit their nomination and a
short cover letter describing their interest, teaching experience and ability to
attend meetings.

o The nomination period is 2 weeks followed by a review and vote from MEC.
o The term of the faculty position is 3 years and is renewable one time at the

discretion of MEC.
• Two student representatives with voting rights

o Student representatives will be from M2-M4 years.
o Student Government will determine their method of selection, length of term and

term limits, if any.
• Ex-officio voting members include (3): Senior Associate Dean for Medical Education; one

representative from the Office of Consultation and Research in Medical Education
(OCRME); Assistant Dean for Student Affairs and Curriculum at the Branch Campus (or
their designee),

o The representative from OCRME is an OCRME member appointed by the OCRME
Director. The term length will be 1-3 years at the discretion of the Director, and it
is renewable.

Ex officio non-voting members: The chairs (or designees) of subcommittees of MEC which 
include the Medical Arts and Sciences Committee, the Clinical Experiences Committee, the 
Strand Directors Committee, and the Curriculum Assessment Committee.  Ad hoc non-voting 
members may include others appointed by the Chair of the Council to represent educational 
interests or provide advice. 
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Quorum is 8 members with at least 5 faculty members in attendance and voting is by majority. 

The MEC will be chaired by the Senior Associate Dean for Medical Education and one of the five 
elected faculty representatives will be selected to serve as the co-chair of the committee. The 
Senior Associate Dean will appoint the faculty co-chair. An administrative assistant will be 
appointed by OSAC and will be responsible for recording and distributing the minutes of the 
meetings in a timely fashion as well as maintaining records of the committee activities. Meeting 
times, location and frequency are determined by the council chair. 

Duties and Responsibilities of MEC 
1. Define goals and objectives for the curriculum to ensure a coherent and coordinated

longitudinal curriculum
2. Determine required courses/clerkships, length of semesters/clerkships, and other

curricular matters
3. On a regular basis, review various program evaluation data and requirements to

determine the status of the curriculum and plan for future improvements to curriculum
4. On an annual basis, review and approve the CCOM Technical Standards.
5. Assist the Senior Associate Dean for Medical Education in LCME accreditation process
6. Develop policies concerning grading structures, requirements for graduation and related

matters
7. Regarding course, clerkship and curriculum directors:

• Review applications/nominees for clerkship directors and recommend
appointments to these positions to the Senior Associate Dean for Medical
Education

• Participate in the selection process of course and strand directors
• Ensure that the performance of course, clerkship and strand directors is

evaluated on a regular basis and take appropriate action based on that
evaluation

8. Participate in reviews of collegiate education-related units, and represent education
interests in CCOM strategic planning, facilities planning, and related matters

9. Recommend to the Dean policies and procedures for recognizing and rewarding faculty
for teaching

Approved December 2024 

Medical Arts and Sciences Committee (MASC) 

Membership: 

• Voting members shall consist of all course directors for all required courses in the pre-
clerkship curriculum, the Chair of the Medical Arts and Sciences Committee, three
students designated by the Students Government, and the Associate Director of the Pre-
clinical Curriculum.

• Curriculum managers are non-voting members, except when delegated by an absent
course director. Strand directors are non-voting members.

• The Student Government will determine the method of student selection, length of term
and term limits, if any.
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• Ad hoc members may be appointed by the Chair or the Senior Associate Dean for
Medical Education.

• 

Charge to the Medical Arts and Sciences Committee: 
• Implement, manage, and review the pre-clinical curriculum.

• Respond to matters assigned to it by MEC.
• Report to MEC on regular basis regarding course reviews and preclinical curriculum

initiatives and seek approval from MEC.

Duties and responsibilities of the Medical Arts and Sciences Committee include but are not 
limited to: 

• Conduct reviews on focused content areas specific to the pre-clinical curriculum.

• Recommend and implement policies for ensuring quality in courses and fairness in
assessments.

• Annually review all required pre-clinical courses and oversee the implementation of
identified revisions to the courses.

• Subsequent to each course review, the chair and corresponding strand director(s) will
meet with the course director and curriculum manager to discuss the findings of the
review and changes to the course.

• Review available national data to benchmark phase 1 outcomes of the curriculum in
order to identify any aspects in need of improvement. · The committee, with assistance
from OSAC, will maintain a central repository (SharePoint site) to record committee
work. Access to the repository will be available to strand directors, designated OSAC
staff, deans, and other committee chairs as determined by MEC. Course review
documents will be maintained in the central repository and will be accessible to
students.

Authority of the Medical Arts and Sciences Committee: 
• The Medical Arts and Sciences Committee will seek review and approval from the

Medical Education Council for all recommendations and proposals.
• The committee will submit an annual summary report and presentation to MEC on all

activities during the preceding year.

Approved July 2024 

Clinical Experiences Committee (CEC) 

Membership: 
• Voting members shall consist of all required and selective Clerkship Directors (including

clerkship directors at the Des Moines branch campus), the Chair of the Clinical
Experiences (CEC) committee, four students, the Associate Director of the Clinical
Curriculum, and the Assistant Dean of the Des Moines Branch Campus or their
representative.

• Required and selective clerkship coordinators are non-voting members, except when
delegated by an absent clerkship director. Strand directors are non-voting members.

• The students shall be from the M2-M4 years. The Student Government will determine the
method of student selection, length of term and term limits, if any.
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• Ad hoc members may be appointed by the Chair or the Senior Associate Dean for
Medical Education.

Charge to the Clinical Experiences Committee: 
• Implement, manage, and review the clinical curriculum.
• Respond to matters assigned to it by MEC.

• Report to MEC on regular basis regarding clerkship reviews and clinical curriculum
initiatives and seek approval from MEC.

Duties and responsibilities of the Clinical Experiences Committee include but are not limited to: 
• Review and provide input to the MEC regarding clerkship objectives and sequence of

instruction within and across the clinical curriculum. Review the clinical curriculum to
identify and address redundancies and gaps.

• Enhance integration of foundational science content within the clinical curriculum.
• Conduct reviews on targeted areas of need specific to the clinical curriculum.
• Recommend and implement policies for ensuring quality in courses and fairness in

assessments.
• Assist with coordination of scheduling, facilities, and other resources both within and

across semesters.
• Conduct in-depth reviews of each required core clerkship and selective clerkship every

two years.
• Subsequent to each clerkship review, the chair and Senior Associate Dean for Medical

Education will meet with the clerkship director and department chair to discuss the
findings of the review and changes to the clerkship.

• Review available national data to benchmark phase 2 outcomes of the curriculum in
order to identify any aspects in need of improvement. · The committee, with assistance
from OSAC, will maintain a central repository (SharePoint site) to record committee
work. Access to the repository will be available to strand directors, designated OSAC
staff, deans, and other committee chairs as determined by MEC. Clerkship review
documents will be maintained in the central repository and will be accessible to
students.

Authority of the Clinical Experiences Committee: 
• The Clinical Experiences Committee will seek review and approval from the Medical

Education Council for all recommendations and proposals.
• The committee will submit an annual summary report and presentation to MEC on all

activities during the preceding year.

Approved July 2024 

Strand Directors Committee 

Membership: 
• Voting members of the Strand Directors (SD) Committee shall consist of all strand

directors.
• Non-voting advisory members shall consist of the Senior Associate Dean for Medical

Education, Chair of the Medical Arts and Sciences Committee (MASC), Chair of the
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Clinical Experiences Committee (CEC), Chairs of the Assessment Committee, and 
Associate Director of the Pre-clinical Curriculum. 

• Ad hoc members may be appointed by the Chair of the SD Committee or the Senior 
Associate Dean for Medical Education. 
 

Officers: 

• The Chair will be appointed by the SD Committee. 
• An administrative assistant will be appointed by OSAC and will be responsible for 

recording and distributing the minutes of the meetings in a timely fashion as well as 
maintaining records of the committee activities. 
 

Charge to the Strand Directors Committee: 

• Develop the sequence of content and integration of content within concurrent courses 
and across the 4-year curriculum, informed by reviews of phase and curriculum 
outcomes. 

• Develop and maintain curriculum maps for documentation. 

• Collaborate with the Assessment Committee on developing and reviewing the collegiate 
learning objectives. 

• Review and recommend changes to course and clerkship directors regarding their 
learning objectives (to ensure these are useful in curriculum mapping). 

• Periodically review strand content and anticipate future needs in emerging content 
areas. 

• Respond to requests from members of the faculty, students, or others to include 
significant new curricular content, or significantly alter existing content, so that content 
changes are systematic. 

• Serve on any ad hoc committees formed by CCOM leadership concerning curriculum 
content. 

• Manage the Curriculum Repository and other curricular content mapping tools. 
• Advise the deans/administration regarding the resources and tools required by the SD in 

order to perform its duties. 
• Develop portions of the institutional self-study documents for accreditation. 
• Coordinate with the Assessment Committee regarding curriculum assessment. 

 
Duties and responsibilities of the Strand Directors Committee include but are not limited to: 

• The Chair of the SD committee will be a voting member of the MEC. 
• All Strand Directors will be non-voting advisory members on MASC and CEC. 

• A Strand Director will be a voting member on the Assessment Committee (AC). This 
assignment will be determined by the SD committee and the designee will be 
responsible for sharing information from the Strand Directors to inform the work of the 
AC and to report the work of this committee back to Strand Directors. 

• The Chair will ensure that SD decisions and needs are communicated to the appropriate 
OSAC Dean or staff member. 

• Communicate regularly with course and clerkship directors regarding strand content and 
integration. 

• The committee will respond to matters assigned to it by MEC, report to MEC on regular 
basis regarding curriculum reviews, updates and new initiatives and seek approval from 
MEC. · The committee, with assistance from OSAC, will maintain a central repository 
(SharePoint site) to record committee work. Access to the repository will be available to 

9



  

 

strand directors, designated OSAC staff, deans, and other committee chairs as 
determined by MEC. 

• The committee will maintain ongoing communications with the Assessment Committee 
on projects/needs related curricular assessments. 

• Collaborate with the Director of the Admissions Office and the Chair of the Admissions 
Committee, Disability Specialist and Disability Accommodations Committee to review 
the Technical Standards on annual basis. The technical standards and any 
recommended changes will then be referred to the MEC for final review and approval. 
 

Authority of the Strand Directors Committee: 
• Each preclinical course will be assigned to one of the three strands to form Strand 

Subcommittees. Course directors/co-directors and curriculum managers will be 
members of the subcommittees, directed by the strand director (co-director). The 
subcommittees will meet on a regular schedule, determined by the strand director. The 
purpose of these subcommittees will be to coordinate the design and implementation of 
the preclinical curriculum. 

• Each core and selective clerkship will incorporate aspects of the 3 curricular strands 
(MOHD, MAS, CAPS). The strand directors will meet regularly with core and selective 
clerkship directors to coordinate the design and implementation of clinical curriculum 
and the vertical integration with the preclinical curriculum. 

• The Strand Director Committee will seek review and approval from the Medical 
Education Council for all recommendations and proposals. 

• The committee will submit an annual summary report and presentation to MEC on its 
activities during the preceding year. 

 
Approved July 2024 
 
 

Assessment Committee 
 

Membership: 

• Voting members shall consist of the Director of the Office of Consultation and Research 

in Medical Education (OCRME), up to 3 additional members from OCRME with evaluation 

expertise appointed by the Director, an Assistant or Associate Dean from the Office of 

Student Affairs and Curriculum, a Student Member, the Clinical Skills Assessment 

Director, the Associate Director of Pre-Clinical Curriculum, a representative for the 

clinical phases curriculum, the CCOM Registrar, a current or recent Course Director from 

the Pre-Clinical Curriculum, a current or recent Clerkship Director from the Iowa City 

campus, a Clerkship Director from the Des Moines branch campus, and a Strand 

Director. 

• Ad hoc members may be appointed by the Chair(s) or the Senior Associate Dean for 

Medical Education. 

• Members will serve overlapping 3-year terms with the rotation to be determined by the 

Committee Co-Chairs. Terms may be renewed at the discretion of the Committee Co-

Chairs. 
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Officers: 

• The Chair or Co-Chairs will be appointed by the MEC in consultation with the Senior

Associate Dean for Medical Education. The initial length of term will be three years but

may be renewed by the Senior Associate Dean.

• An administrative assistant will be appointed by OSAC and will be responsible for

recording and distributing the minutes of the meetings in a timely fashion as well as

maintaining records of the committee activities.

Charges to the Assessment Committee: 

• Assess the extent to which the curriculum has achieved the collegiate educational

objectives and report the results to the MEC.

• Recommend to the MEC and Senior Associate Dean/OSAC ways to improve assessment

of the collegiate objectives with regard to the variety, specificity, sufficiency and quality

of outcome data.

• Develop portions of institutional self-study documents for accreditation

• Assist OCRME staff who monitor compliance with accreditation elements to identify or

create sources of data for use in monitoring specific elements.

• Ensure that course and clerkship evaluation surveys are of good quality and contribute

to broader curriculum assessment uses (see section on Authority)

• Coordinate with the Strand Directors Committee regarding curriculum assessment.

Duties and Responsibilities of the Assessment Committee include but are not limited to: 

• Determine data sources and measures to evaluate the phases of the curriculum and

each collegiate objective; work with course/clerkship directors, OSAC staff and IT to

collect the data from existing sources; conduct surveys as needed (such as residency

director surveys); analyze and assess aggregate student achievement of the objectives

based on benchmarks determined by the MEC.

• Report annually to the MEC concerning the phases of the curriculum and the status of

achievement of collegiate objectives. When needed, make recommendations to improve

the state of data sources, methods, and instruments used to assess collegiate

objectives.

• At least every 3 years, review standard questions on course and clerkship evaluations to

determine if they continue to meet collegiate needs for assessment data.\

• Place all policies regarding acceptable procedures and policies for the administration of

course/clerkship evaluations and appropriate use of the resulting data within a section

of the Educator’s Handbook. At least every 3 years, review these procedures and

policies.

• Maintain a calendar of responsibilities (i.e. assessment reviews, membership terms,

etc.)

Approved July 2024 

11



Dissemination of Course and Clerkship Learning Objectives

As part of new resident and fellow orientation they will be provided the medical education 
program objectives and given the opportunity to review and ask questions. 

Preclinical Courses 
The course director will meet in person with any faculty or non-faculty instructors that are 
participating in a course for the first time and provide both the medical education program 
objectives and the course objectives with a discussion of anticipated objectives to which the 
instructor will be contributing.   The course director is responsible for recording and reporting 
these meeting and attendance to help with the monitoring of compliance on an annual basis. 

Clinical Clerkships 
The learning objectives and required clinical experiences (RCEs) for each core and selective 
clerkship will be reviewed at an annual departmental meeting with the faculty, fellows, 
residents, and any other non-faculty instructors that will be active participants in teaching 
medical students. At these meetings they will also be informed of the medical education 
program objectives along with multiple policies from the educator’s handbook (clinical 
supervision of students, conflicts of interest and provider involvement in student assessment, 
clinical student work hours, medical student mistreatment, medical student attendance and 
expectations and medical student professionalism).  They will be given an opportunity to ask 
questions and provide input to the clerkship director regarding the learning objectives. Faculty 
who teach students but who do not attend the meeting may review the objectives, RCEs, and 
policies and sign an attestation regarding their review. The clerkship director will be responsible 
for recording and reporting the occurrence of these meetings as well as attendance and faculty 
compliance with this requirement on an annual basis. 

Students 
At orientation of courses and clerkships, students will be informed of the learning objectives 
which will also be available in written format in the syllabus and/or on the course/clerkship 
ICON site. Students will be provided an opportunity at orientation to ask questions regarding 
the learning objectives. 

Review of Objectives 
All clinical departments must review their clerkship objectives and the medical education 
program objectives with students, residents, non-faculty instructors, and faculty at least 
annually.  All course directors must review their course objectives and the medical education 
program objectives with students and all instructors that will participate in their course at least 
annually. All educators shall be prepared for their specific teaching and assessment roles. 
Residents involved in medical student education will attend a minimum of three training 
sessions (or view online modules). 
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Supporting Student Success 
 
The Carver College of Medicine is committed to supporting our students to ensure their 
success.  Educators should familiarize themselves with the many resources we offer students 
to allow them to maximize their achievement and mental health and encourage students to take 
advantage of these opportunities. 

• Supporting Student Success | MD Program 
• Career Advising | MD Program  
• Student Counseling | MD Program 

 

 
Policy Statement Supporting Breastfeeding Students 
 
The Carver College of Medicine is committed to supporting the academic success of lactating 
students.  Through partnerships with the college and department leadership, a policy has been 
developed, in accordance with national heath care laws and the American Academy of 
Pediatrics (AAP) policy statement on breastfeeding and the use of human milk that support the 
efforts of students who wish to continue to provide breast milk to their infants through pumping 
after they return to their academic programs. The full policy is listed in the Medical Student 
Handbook: Absences | MD Program 
 

 
Approval of New Courses 
 
The Medical Education Council (MEC) makes all decisions regarding approval of new courses. 
Contact Hugh Hansen for the process and guidelines for new course development. 
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Departmental Policy Manual 

Carver College of Medicine – Policy        OSAC.P.11 

Printed copies are for reference only. Please refer to PolicyTech for the latest version. 

SUBJECT/TITLE: Policy on Pre-Clinical and Clinical Time Commitments and Expectations 
(Duty Hours) 

PURPOSE: 

SCOPE: 

To define expectations regarding preclinical workload and clinical duty hours 

Teaching faculty, students, curriculum staff 

POLICY: 

Preclinical Phase (Phase 1) 
The preclinical curriculum consists of 24 to 26 credit hours per semester. Class activities may include 
lectures, laboratories, small discussion groups, and other formal educational activities. Some courses 
require additional activities that must be completed outside of scheduled class time (such as watching 
online modules, taking quizzes, or preparing a class presentation). 

 Students are not to be scheduled for more than, on average, 30 hours per week of activities, which 
includes time spent in class activities as well as required activities that must be completed outside 
of scheduled class time. 

 This does not include time for reading and studying. 

Clinical Phases (Phases 2 and 3)- Clinical Duty Hours [Adapted from the ACGME Program 
Requirements]  
Providing medical students with a sound academic and clinical education must be carefully planned 
and balanced with concerns for patient safety and student well-being. Each program must ensure that 
the learning objectives of the medical curriculum are not compromised by excessive reliance on 
medical students to fulfill service obligations. Didactic and clinical education must have priority in the 
allotment of medical students’ time and energies. Duty hour assignments must recognize that faculty, 
residents and students collectively have responsibility for the safety and welfare of patients.  

 The maximum time a student is permitted to be clinically active on a required, selective or 
advanced clinical elective clerkship is 80 hours in any week. 

 Required core and selective clerkships: The average time a student spends on clinical duties in the 
hospital during a required or selective clerkship should not exceed 65 hours/week. Students will 
receive on average at least 1 day off in 7 during a required or selective clerkship. Students should 
not exceed 16 consecutive hours of clinical duties in the hospital for required or selective 
clerkships. 

 Advanced clerkships (required and elective): The average time a student spends on clinical duties 
in the hospital during an advanced clerkship should not exceed 80 hours/week. Students should not 
exceed 24 consecutive hours of clinical duties in the hospital. However, a 24+4 rule is in place 
which allows an extra four hours that can be used to finish work on overnight patients (sign off, 
check a lab result if students are curious to see the result of an intervention that they did during the 
night, or to attend a particularly important morning conference). Students should not pick up new 
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work during that time. Students will receive on average at least 1 day off in 7 during an advanced 
clerkship. 

 Every clerkship must include this policy in the clerkship syllabus and distribute it to all faculty, 
fellows, and residents who have responsibility for medical student instruction. Each fall, core and 
selective clerkship directors will submit to OSAC their clerkship schedule template, clearly 
demonstrating adherence with duty hour policies. 

 Medical students who believe they are being required to devote time to clerkship duties in excess 
of the provisions of this policy are encouraged to first bring their concerns to the clerkship director 
during the clerkship. If their concerns are not adequately resolved in this way, or after the end of 
the clerkship, or if they are not comfortable discussing them with the clerkship director, they may 
bring these concerns to the Senior Associate Dean for Student Affairs and Curriculum.  

 If a clerkship director perceives that a student is spending excessive time on clerkship duties, such 
that the student’s well-being or the well-being of patients may be compromised, the director should 
counsel the student and if appropriate specifically restrict the amount of time the student spends on 
duty. If the matter is not appropriately resolved in this way, the director should refer it to the Senior 
Associate Dean for Student Affairs and Curriculum. 

 On the end-of-clerkship evaluation, all students will be asked whether or not the clerkship followed 
duty hour policies. Students who feel that duty hours were not followed will be prompted to 
provide additional details. These anonymous reports will not be visible to clerkship faculty and 
administration. They will be directly forwarded to the Student Affairs and Curriculum deans for 
further action. 

 At any time, students may report concerns regarding violations of the duty hours policy, through 
this online reporting system here. 

 
REFERENCES:  
https://www.acgme.org/globalassets/PFAssets/ProgramRequirements/CPRs_Section-VI_with-

Background-and-Intent_2017-01.pdf 
 
Source: Carver College of Medicine  
Effective Date: 06/07/2023 
Version Number: 5 
Date Revised: 11/09/2016, 11/06/2019, 04/29/2020, 06/22/2022, 06/07/2023  
Date Reviewed: 07/26/24 
Last approved: 06/07/2023 
 
Linked to LCME Element 8.8 
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25



�

����������	

���
���������


�����
���	����������
�����������

��
������������ !�"#�$ %& !'!��()�*+, �-�$ !�"(! !�����
.����������/0��
��
1

��1�0��������
�
��2��3�������
��1�
�
1�
�����
.��
��4��
0���
�����..���

���
.�����3�5�

1����
1���..���

���
.�����3�	�0
���������6��70�������
.����������/0��
��
1

�
�����
���
������0
�81��1�.
�����.
����
������
�
����������������
1���0�

�������
1����/0��
�
�����0�

���
��
�
�9�
���2��3�������


����

�
�������
������

���
��.��
�����3�	

���
����

�
����

����1���::;<�.��
��������81��1�
1���
0���
����.�.�������
1����..�

����3�	

���
����

�
�8�������
��
�.�.�������
1��8��������
�
���<��
����
1�����9��
��
���=��8��8�������
�9
����
����
0���
��
�������0�
����
��8��=�����
�8�
1�;>	:�
�����0���
���1��0����1
�����?�/0��
����
1���
0���
�
��.�9��
����
.��

�������.�
1���
�
��
�����
1������=�1���
��
���..��

��8��������9��
��
��������0�
�����0
�
1�����
��������������
��8�
1�
1����0�����������=�1��������
��������
.����������/0��
��
1

�
��������
����0���
���
����
���
�����=����
�����������2��3�:
�����
���3�@
���0
��3���
����

������0�����AB! (C �#D"�� ���!���E1��:
�9���:����������<�������F��G0�������������:�0����
���:���=�1���5����
�����


��2�H�����������.��������������
.���������

�����.
��
�����
1

��������
�8�
1���1��0������
.��

������
�����0���������
����
�������0�
����
�������
���
��������
�
������
1������
�.

������������
0���
������
1����0�����������=�1����
������
1��:����������H��9����
�����0�

�������/0����
1

��
0���
�����
���8���
��.
=�40����
.��

�����81��1�1
9�������.�������0��
�����������.
��

�����������0�������

����������
1���0�
9���
��������0.�

��������H��9����
��
�
�9�
�������$ %& !'+(I�J+� �"##�#D"��C"&D! !��()�C� D,!K+�!��>
0���
��
��������
���
��0���
1�����������
��
����/0��
�
��������
�
���
�.���������.���0������������=�1������3�<����
��
����	��
0���
����/0��
����
�.���������.�
����������
����0���2�1

��2668��
���L�1�
�
1�
���0��8
���06
�.�����3�<����
���
0���
���/0��
����
�.���������.�
����������=�1����
������
�9�����
��
�9
���������
�9�2�1

��2668��
���L�1�
�
1�
���0��8
���06
�.�������>
0���
��
��������
���
����/0��
����
�9
����
���
�.������
1

��������������.�
���0�����������=�1����>
0���
��
���
���������
���
�������
�
���
�������
1

����0����0��
��������������
1���0�����������9��
��
�������
����
���
��������������	���������
�
����

������0�
�
����

����8������/0����
���
��
����.���
��
���.������8��=�M����0�������
������N��81��1�8���������..0���

���9�
�
1��
���������/0��
�
����9
�������������	���0����0����
�����������.�
���0���������=�1��������
.��

����.
�����0�
��

�
1��������
�������
1����0���6����=�1��������
��M�N�����
��
��������
����O1�����/0��
����
�.���������.�
����������=�1������

26



�

����������	

���
���������


�����
���	����������
����������


��
���������
��������
����
�����������
�������
�
�������
�������


��� ��
���������
�����
!��
�"�#���$�
�������$�����%#&'��������!

���
�������
�����
!��
��
���
�!�"����
����
�����������
�������
�
�!���������
����
�����
��&�(��
�����

��
���)���#�����
������
��

�����&�#� "��
������
���&�#���������������
���
���
�������$�����
�����������
��!
$�*���&�#���
�����
�
�
��
���"�+���&�#������������
�����������

�,,,"!�������"���,
"���-!�-
�
�����*
��*��
�����-���������!-
����*��
�����*���������!��+�!������!
����
����

$������!���������$��������������
��!
$�����
�!�����!�
��
��������$����"�	�������
��
�����!
������
��
����
�������
������

�
����
!����!�
��������������$��������
���
����
�������


���������
!��
�"��./0/./12/34��5%6#�#�!!����
����7���
���8��$�9��
���
������������69"�":;"����������#
�����#����������<�������������
����7

���=>-?>-?=?@�A�������'�!�����?�7

��9��������=>-?>-?=?@�7

��9����,����=B-?>-?=?@�C
�
�
���������=>-?>-?=?@��C��$���
��C#<�����!��
�:?"@�����������

27



� � ��������	��
���

�����	��
���������������������������� �!����"������������������������������������#$%�&!&'(��

)*+,-./�012+.3�4*.�51*�*.5.*.,0.�1,678�)6.43.�*.5.*�-1�)16+079.0:�51*�-:.�64-.3-�;.*3+1,8��
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����

���

�
�"������ �

��
� �e�����
� �i����
���~���W����������
�����
�������
��
���	��������I��������
���

��
����
������������������������������
���������
��
���g�������
������
�������
V�

32



�

����������	

�

���
��	���������
������������
����������������
����

���������������

����
���������
��������
��� ��!"���

�#��
�$���#������

��
����
���	�����������
�����
�������������������
����

�%���������������������
��������
��������
�����
����&�����

�������������������$
���
���
���
����&�����
������
�#������
�$����'��(��
���

����
�����
�
��������

��

���
��
�
������
����

����&��)�����*����������+������
�������
���������
�����$
�����������
�������
���������������������
������������
�����,�������$
��������������
�
�(�����((����
����������������	�������������
������
�
������
���� ��!"�#�������
�����-�����

�#���%�
�������������

����
�����%������
����
��
��������+��������������
�����������
�����$
�����������
�����#��	���

����

�%��������
��������
�����
����&�����

�
�$��
����&�����
��������
���
������
����%�
����.����
�
������
�����
�����
�������������
�����
��������/����
����&�����
������
�#������
�$����

����

����������

���
����
����
��
����������������������
�����
��

����
������&�����
�����.��	���

����
���������
��������
�����
����&�����
������
����%������
�#�������

���
�����
��������
����������������
���
����&�����
�#����
�$�������
���
�����
����	01�����

����
�������
�#��������������2��*���
������

���
����
������
�����
����&������
��� ��!"���

�#��������
���%�
����.����
�
������
�����
�����
���
����������������
�����
�����3��	���

����
���������
��������
�����
����&������
��� ��!"�����
���
�����
����%�����������#������
��������
���
�4����

������������%�������$�����������
��

���������������������
���	���

����

���

�
�$��������

�#�
�� ��!"��
������������&��
����������
��������
���*������
���������
��
���+�������
������
������%
)����5�
���&��
���

�#��
�$���#��1����#���'�����
������������������	���

����
����������
��������,����
��������
��� ��!"�
�����
���
�%�����������#������
��������
���
�4����

������������%�������$�����������
��

���������������������
����6789:;<7:=��9>?@AB�CDE�FGB@HAIJK�L@CEBAM��N�������
�
���������$
���
�
��
�������
���������
���

,N�����
��������������������
����������
��
�������
�,����$
���������
��
�
����

�
��
�
���������
�������

����

�����������O����
����0����O����
��
���������������#������
���
�������&���
����.-P�%�
�������&���
�����2Q�-P�����������O����
�����:RCS�F>SSBDT�U>>HA�N�������������������
�
��

����

��
�����������
��������
���
��
�������%��&��
�
����
�������%�����+��

���
�
������

�������
����������%��

�������#��$�
������
���������
���+��

����%�
���������
������
���������N���
��������
�
��
��
��
����������
�����������������
������
���
���

����
�
�#��

�
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Departmental Policy Manual 

Carver College of Medicine– Policy  OSAC.P.07 

Printed copies are for reference only. Please refer to PolicyTech for the latest version. 

SUBJECT/TITLE: Policy on Healthcare Providers Involvement in Student Assessment and 
Educator Conflict of Interest 

PURPOSE: 

SCOPE: 

To describe policy regarding student assessment by preceptors who have 
provided health care to them, those with conflict of interest, and restrictions 
on students’ access to healthcare record of other students   

Teaching faculty, fellows, residents, non-physician providers, students, 
curriculum staff 

POLICY: 

Health care providers (faculty, fellows, residents, and non-physician providers) will have no 
involvement or influence on the academic assessment or promotion of a student for whom they have 
provided health care, including psychological care.  Exceptions to this policy include emergency 
treatment, patient safety, or sole expertise to provide care. 

The learning specialist(s) will have no involvement or influence on the academic assessment or 
promotion of students.   

All instructors, including non-providers, will have no involvement or influence on academic 
assessment or promotion of a student with whom they have a conflict of interest.  Examples of conflict 
of interest may include a prior or existing significant personal relationship, family relationship, or 
business relationship; and situations in which a student has previously lodged a complaint against the 
instructor. 

Instructors who may have a conflict of interest, including health care providers, may not participate in 
assessment in any way that may affect the student’s academic progress.  Examples of involvement in 
academic assessment may include assessing a student’s clinical performance, professional performance 
or small-group performance; assigning a course or clerkship grade; and involvement in decisions about 
the student on promotions committee. 

In addition, students may not participate as a member of a health care team taking care of another 
medical or PA student. 

Responsibilities: 
Course and clerkship directors must ensure that faculty, residents and other instructors are aware of this 
policy. They must re-assign students as necessary to avoid all conflicts of interest. They must refer to a 
co-director or proxy in assigning a student’s grade if they have a conflict of interest themselves. 

Students must notify their course/clerkship director if they identify a situation that would conflict with 
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any part of this policy. Students are not required to divulge the nature of the conflict of interest. They 
must not ask for a clinical performance assessment from an instructor with whom they have a conflict 
of interest. They must not evaluate an instructor with whom they have a conflict of interest. They must 
inform their team or attending if they have been inadvertently assigned to care of another student.  

 
Instructors must contact the course/clerkship director immediately upon discovering that they are 
assigned to an evaluative role of a student for whom they have provided health care or with whom they 
have a prior or existing conflict of interest. They need not divulge the nature of the conflict of interest 
and must not divulge the reason for recusing themselves from the assessment without student consent.  
Clinical instructors must not assign a student to the care of another student. 

 
Faculty members on the promotions committee should recuse themselves from a vote regarding 
promotion of a student for whom they have provided health care or with whom they have a prior or 
existing conflict of interest. 
 
Source: Carver College of Medicine 
Effective Date: 07/20/2022 
Version Number: 2 
Date Revised: 05/18/2016, 07/20/2022 
Date Reviewed: 07/26/2024 
Last approved: 07/20/2022 
 
Linked to LCME Element 12.5 
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Departmental Policy Manual 

Carver College of Medicine – Policy  OSAC.P.16 

Printed copies are for reference only. Please refer to PolicyTech for the latest version. 

SUBJECT/TITLE: Policy on Students Review and Challenge of Academic Records 

PURPOSE: 

SCOPE: 

To describe policy and process for student to access and challenge 
their academic record 

Teaching faculty, students, curriculum staff, OSAC staff 

POLICY: 

Student Access to Academic Records 
The federal Family Educational Rights and Privacy Act (FERPA) affords students certain rights with respect 
to their education records. In short, no one may access a student’s academic file without the student’s consent 
except school officials who have a legitimate educational interest in the information. 

It is the policy of the Office of Student Affairs and Curriculum that Carver College of Medicine faculty 
members do not ordinarily have access to student academic files. A student who wishes to permit a specific 
faculty member to review his or her file for the purpose of (for example) writing a letter of recommendation 
may do so by submitting a written note to OSAC, or by sending a statement of authorization by email on the 
student’s own email account to an appropriate staff member in OSAC. This statement o f permission will 
normally be placed in the student’s academic file.  

Students may review their own academic file upon request in the Office of Student Affairs and Curriculum 
during normal business hours. Student academic files may not be removed from the Office of Student Affairs 
and Curriculum. Except as provided in the University’s Student Records Policy, or with the permission and 
assistance of OSAC staff, the contents of student academic files may not be photocopied. Per University of 
Iowa policy, access to records is granted within 45 days of the day a request for access is received.  For 
further information regarding a student’s rights under FERPA, restriction of release of directory information, 
etc., see the Student Records Policy of the University of Iowa: https://dos.uiowa.edu/policies/student-records-
policy  

Directory information, as defined by the University, may be released without the student’s consent, unless the 
student has specifically restricted certain items from release. 

Student Challenge of Academic Records 
Students have the opportunity to appeal a course or clerkship grade or a component of the grade. The appeal 
must provide adequate evidence that capricious grading has occurred.  

A. Capricious, as that term is used here, comprises any of the following:

• The assignment of a grade to a particular student on some basis other than that student’s performance

• The assignment of a grade to a particular student according to more exacting or demanding standards
than were applied to other students in the course/clerkship

• The assignment of a grade by a substantial departure from the previously announced standards

B. A grade appeal is not appropriate when used:
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• To challenge course/clerkship design

• To challenge quality or nature of instruction

• To challenge grading applied to all students in the course/clerkship

C. Informal Grade Appeal Procedure:

• Grade appeals should be discussed with the course or clerkship director first to resolve any discrepancy
surrounding an assigned grade.

• All communication about this informal appeal should be documented electronically (email
documentation is acceptable).

D. Formal Grade Appeal Procedure:
If the student is not satisfied with the outcome, they may pursue the Formal Grade Appeal Procedure :

• The student will use the Grade Appeal Form (Appendix A). The burden of evidence lies with the student,
who must articulate clearly the reason for the formal appeal (following the criteria listed above).

• The Grade Appeal Form and supporting documentation should be submitted to an Associate Dean for
Student Affairs and Curriculum. The Associate Dean will forward the written grade appeal to the course
or clerkship director for a written response. The Associate Dean may facilitate resolution at this point in
the process.

• If the student is not satisfied, they may continue the appeal by providing written notification to the
Associate Dean who will then inform and provide all appeal materials to the Senior Associate Dean for
Medical Education for review/decision-making. The Senior Associate Dean will consider the appeal and
communicate a final decision in writing to the student, the course/clerkship director and the Associate
Dean for Student Affairs and Curriculum.

E. Final Grade Appeal Procedure:

• If a student is not satisfied with the results of the formal grade appeal to the College of Medicine, the
student may ask the Office of the Provost to review the matter.

• The function of a review by the Office of the Provost is to ensure (a) that the outcome was supported by
substantial evidence in the record when the record is viewed as a whole, and (b) that relevant procedures
of the college were followed. Appeals to the Office of the Provost should include: (a) a letter from the
student explaining in what way the outcome was not supported by substantial evidence and/or relevant
procedures were not followed; and (b) copies of all previous documents provided by or to the student in
the collegiate reviews.

Promotions committee decisions 

• Promotions Committee decisions can be appealed by the student by requesting to convene an Appeals
Committee.

• Students have the right to appeal final collegiate decisions to the Office of the Provost by submitting a
written appeal and supporting documentation to provost-office@uiowa.edu.

• Specific details concerning the appeal process are outlined in the “Policy on Disciplinary Action and Due
Process”.

REFERENCES: 
https://dos.uiowa.edu/policies/student-records-policy 
https://dos.uiowa.edu/policies/student-complaints-concerning-faculty-action 

Source: Carver College of Medicine 
Effective Date: 06/24/2024 Version 
Number: 3 
Date Revised: 05/14/2025 
Date Reviewed: 05/14/2025 
Last approved: 05/14/2025

Linked to LCME Element 11.6
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Appendix A: CCOM Formal Grade Appeal Form 

Student Name: 
Course/Clerkship Number/Name: 
Course/Clerkship Instructor: 
Student’s Appeal (add content below and on an additional page if necessary) 

Student’s Signature: Date Submitted: 

Instructor’s Response (add content below and on an additional page if necessary): 

Instructor’s Signature: Date Submitted: 

Associate Dean Response (add content below and on an additional page if necessary): 

Dean’s Signature: Date Submitted: 

Senior Associate Dean Response (add content below and on an additional page if necessary): 

Dean’s Signature: Date Submitted: 
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Departmental Policy Manual 

Carver College of Medicine – Policy  OSAC.P.04 

Printed copies are for reference only. Please refer to PolicyTech for the latest version. 

SUBJECT/TITLE: Policy on Disciplinary Actions and Due Process 

PURPOSE: 

SCOPE: 

To describe the charge and procedures of the Promotions and Appeals 
Committees  

Students, Office of Student Affairs and Curriculum (OSAC) deans and 
registrar, Promotions Committee, Appeals Committee, Dean  

POLICY: 

The Medical Student Promotions Committee 

The purpose of the Medical Student Promotions Committee (PC) in academic promotion matters is to 
ensure that each person who graduates from The University of Iowa Carver College of Medicine has 
adequate skills, knowledge, professionalism, and judgment to assume the responsibilities of a medical 
doctor. The student must demonstrate not only competency in medical knowledge, skills and abilities, 
but also those behaviors essential to the profession of medicine which include duty, accountability, 
respect for others, honesty and integrity.  

To perform its duties, this committee will depend upon the cooperation, advice and judgment of 
faculty, students, and administration. 

A. Composition of Student Promotions Committee

The Student Promotions Committee shall consist of eight voting members. One member is designated 
the chair by the Dean of the Carver College of Medicine. In addition, there shall be two members of 
the Medical Council and four other faculty members, two of whom shall be from basic science 
departments and two shall be from clinical departments. In addition to faculty, there shall be two 
medical student members, one from either the junior or senior class and one from the sophomore 
class. Students who serve must be in good academic standing and it is preferred that they have a 
history of good academic standing.  All members are appointed by the Senior Associate Dean for 
Medical Education. The term of appointment for faculty is three years and for the student members 
one year. Members may be reappointed.  

Quorum for the Student Promotions Committee is five voting members with at least four faculty 
members. A single faculty member may be assigned by the Senior Associate Dean for Medical 
Education of OSAC for one meeting in order to achieve a quorum. 

In addition to the eight voting members, the Associate and Assistant Deans, the college of medicine 
Registrar, and the committee’s administrative assistant will serve ex -officio without vote. 

B. The Medical Student Promotions process: Information for Students
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The Medical Student Promotions Committee may interview students for the following reasons: 

• Students who fail courses or clinical clerkships.

• Unprofessional or unethical behavior such as plagiarism, dishonesty, theft, violation of patient
confidentiality, not abiding by the law, substance use etc. A pattern of behavior or one
egregious occurrence may suffice.

• A pattern of poor or marginal academic or clinical performance such as below average ratings
and/or comments on clinical clerkship evaluations including 1s and 2s or “unacceptable”.

• Failure to pass USMLE Step 1 after three attempts.

• Failure to pass USMLE Step 2 Clinical Knowledge exam after three attempts.
• Failure to pass both Step 1 and 2 within the 6 months preceding the student’s graduation date.

• Requests to extend the period of study beyond the usual time allowed of 6 years (does not
include students in combined degree programs).

• Former students applying for reinstatement to the College within 3 years of withdrawal or
dismissal. Former students may apply for reinstatement only one time per calendar year.

• Cases referred by the Honor Council.

• The Promotions Committee or the Senior Associate Dean for Medical Education may
temporarily remove a student from a course or clerkship when remaining could be detrimental
to the student, classmates, the University community, the greater community or to th e
delivery of patient care. Students who receive a failing grade in a course or clerkship may be
suspended from participating in the academic program until a decision is made by the PC or
the issue is otherwise resolved. All suspended students are placed on leave of absence until
they are reviewed by the PC and a final decision regarding the status of the student has been
determined.

• MSTP students are under jurisdiction of the Promotions Committee during all phases of their
MD/PhD curriculum.

• Other purposes as determined by the Office of Student Affairs and Curriculum (OSAC) Deans
in consultation with the Promotions Committee chair.

C. Appearing before the Medical Student Promotions Committee

Students must be provided written notice at least 3 calendar days in advance and the notice must 
include the date, location, tentative time and the specified reasons for their interview with the 
Promotions Committee. The student will be provided the right to examine their student record and PC 
documents relative to their case prior to the interview. 

• Students may consult in advance of the Promotions Committee meeting with one or more of
the OSAC Deans, or the OSAC Registrar for information on the Promotions Committee
process.

• Students who fail a single course and have had no previous academic failures may not be
required or expected to attend the PC meeting. However, students with a single failure may
elect to attend the meeting to provide a statement and answer committee member questions if
they choose.

• Students may provide a written statement and/or letters of support in advance of the
Committee meeting. Students may choose to contact an OSAC counselor for assistance in
drafting a statement. Such materials should be delivered or emailed to the Promotions
Committee administrative assistant at least 24 hours before the meeting.

• Students are expected to answer questions posed by Promotions Committee members during
the interview. In addition, if desired, students may bring a brief (10 minutes or less) prepared
statement to read at the meeting.

• If desired, students may bring one college of medicine faculty or staff advocate, a counselor,
or peer advocate who is allowed to speak briefly on their behalf as it is relevant to the issue
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under consideration by the PC. Students asking a counselor to speak or to provide information 
on their behalf must sign a “Release of Information” form with the counselor to authorize 
such information to be released to the Committee. 

• If desired, students may bring another person for support purposes although the second person
may not speak.

• Students may not bring an attorney to the meeting.

• Students may not record the meeting.

• The student or the advocate may not contact Promotions Committee members before or after
the meeting with regard to their review or interview.

• Students who fail courses are subject to the Satisfactory Academic Progress policies of the
Financial Aid Department. Students are advised to review policies in the student handbook
related to an appearance before the Promotions Committee.

D. Promotions Committee Actions:

• Following the interview with the student and review of related documents, Committee
members will deliberate and 1) vote on a specific decision or 2) take no formal action.

• When voting on a decision, a quorum of voting members must be present at the meeting and a
simple majority of those present is required for passing a recommendation.

• Faculty members on the promotions committee should recuse themselves from a vote
regarding promotion of a student for whom they have provided health care or with whom they
have a prior or existing conflict of interest.

• Promotions Committee members must recuse themselves from an interview and discussion on
a student if there is a real or reasonably perceived conflict of interest. Students will be shown
a list of the committee members in advance of their meeting and are expected to identify
members with a possible conflict of interest.

• The Promotions Committee has the authority to place a student on academic probation and the
authority to remove a student from academic probation. (For effects of probation status on
good standing, see section IV. Enrollment Policies).

• An OSAC Dean will make every effort to notify the student of the Committee’s decision
within 24 hours of the interview. Subsequently, a written notification of the decision will also
be provided to the student.

• Students will be contacted by an OSAC counselor or OSAC Dean to sign a Release of
Information form to provide information to the Promotions Committee if it is determined
documentation is required to demonstrate progress in meeting the committee’s
recommendations.

E. Appeals Committee: Membership and Charge

The Appeals Committee meets as needed to hear student appeals of the decisions made by the 
Promotions Committee. 

The Appeals Committee consists of 9 members: 

• Voting members: 3 faculty representatives from the Medical Council, 2 faculty
representatives from the Executive Committee, 1 medical student, 1 community member.
Individuals serving on the Promotions Committee cannot serve on the Appeals Committee.

• Ex-officio nonvoting members: the Senior Associate Dean for Medical Education and the
Promotions Committee Chair

• The Chair of the Medical Student Promotions Committee will attend the Appeals Committee
meeting and present the information used by the Promotions Committee in making their
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decision. 

• The Senior Associate Dean will provide information as needed and represent the college.

• Other members of the Promotions Committee may not serve as voting members on the
Appeals Committee.

Appeals Committee members are appointed by the Senior Associate Dean for Medical Education. A 
quorum of 5 members must be present to conduct business. Decisions of the committee are decided by 
a simple majority vote of members in attendance. 

F. Appeals Committee: Actions

• The student must submit the appeal in writing to the Senior Associate Dean for Medical
Education within 5 calendar days of notification of the Promotions Committee decision.

• The Appeals Committee will convene to hear a student’s appeal of the Promotions
Committee’s decision within 21 calendar days of that decision.

• Students may provide a written statement and/or letters of support in advance of the Appeals
Committee meeting. Such materials should be delivered or emailed to the Promotions
Committee administrative assistant at least 5 business days before the Appeals Committee
meeting. Any supporting material considered to be “expert” must be written on professional
letterhead, and the credentials of the expert must be provided within the expert opinion.

• Students are expected to answer questions posed by Appeals Committee members during the
interview. In addition, if desired, students may bring a prepared statement to read at the
meeting.

• If desired, students may bring one College of Medicine faculty or staff advocate, a counselor,
or a peer advocate who is allowed to speak briefly on their behalf.

• If desired, students may bring another person for support although the second person may not
speak.

• Students may not bring an attorney to the meeting.

• The student or the advocate may not contact Appeals Committee members before or after the
meeting with regard to their review or interview.

• Students may not bring an attorney to the meeting.

• Students may not record the meeting.

• Recommendations from the Appeals Committee are forwarded to the dean of the college for
ratification or amendment. The written recommendation of the Appeals Committee will be
transmitted to the dean of the college by the Chair of the Appeals Committee and the Senior
Associate Dean for Medical Education.

G. Appeals Process: The Dean’s Actions

• The Dean of the College will review the Appeals Committee’s recommendation and affirm,
amend or reverse that recommendation, or affirm the initial recommendation by the
Promotions Committee within 5 business days from the date the Dean is notified in writing of
the decision by the Appeals Committee. The Dean will indicate that decision with their
signature.

• OSAC will provide official written notification to the student of the Dean’s decision within 3
business days of receiving the signed paperwork.

• In the case of dismissal, the student will be removed from all courses or clerkships at this
time.

• In the case of the Dean upholding a previous decision by the Promotions Committee to
dismiss, the official effective date of the dismissal will be the date of the Promotions
Committee’s decision.
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• This decision constitutes the College of Medicine’s final action on this matter. Students
have the right to appeal collegiate decisions to the Office of the Provost by submitting a
written appeal and supporting documentation to provost-office@uiowa.edu.

H. Conflict of Interest

Student Promotions Committee:  
In the event of conflict of interest, real or reasonably perceived, members of the Student Promotions 
Committee must recuse themselves from the official proceedings of the committee. Conflict of 
interest may be of a personal nature (e.g., friend, mentee, etc.) or academic (e.g., an evaluator of the 
student in question). 

Appeals Committee:  
In the event of conflict of interest, real or reasonably perceived, members of the Appeals Committee 
must recuse themselves from the official proceedings of the committee. The chair of the committee 
should be notified in writing of anticipated recusal in advance of the meeting, in order that an alternate 
member may be present to assure full representation and the existence of a quorum. Conflict of 
interest may be of a personal nature (e.g., friend, mentee, etc.) or academic (e.g., an evaluator of the 
student in question). 

Faculty members on the promotions or appeals committee should recuse themselves from a vote 
regarding promotion of a student for whom they have provided health care.  

REFERENCES: None 

Source: Carver College of Medicine 
Effective Date: 10/01/2024 
Version Number: 3 
Date Revised: 05/19/2025 
Date Reviewed: 05/19/2025 
Last Approved: 05/19/2025 

Linked to LCME Element 9.9 
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58



�

����������	
����
���������������������
��������

��������� !"���#�$�%�
���
&
���&
'�������
�����
�&���
��(��'
�)��*����*��)�
&�
������������������'������'�����&������'�������������������'��������+'�,���&�
�������
����&����
��������-����&�'�����������.�/�0�� 0�1�2�3��%�
���
&
��������)�����
�������
�
�����
�������*
���
�������������������
����'���
����������
4�'������������'
���
�����'��
�
������
'��������&�
5��
��������&�'����
'
���������)���
��&'���������&
������''
�����
���&�����&����
����
�)������
��
��������������&�����
����������'��
�
���
�&��
'
���������������
�������
&�
��������
��6
��
�'���&�����
�������&5��
����''
�����
����&�����+&�����������&����������-���&������������
�����
�����&���'�����
4
�
�
���
�������������
�&�������
7������
������
������������������
&������''
���������)�����
�
�5�������
��5
�����&������������&���'��
�
�&�������
��
''���.���/2!8�99�! ���9:3��%�
���
&
������
������&��

*���
���������������&��������
�����
;����
�����)���;�����<=>�?@�ABCDE�FCBGH�GIEJBKE�LMN=OO=<<MLCEP�=QFCBGRLASL<�=CA�=QE<�BC�EJL�TIAKQI=O>�OL<UBC<INIRIE>�EB���
�����
�����&�����
��;�'��������������&
��������;��
������7�
������
�E<D�ICELOL<E<�TIO<E�=E�=RR�EIML<P��
��
��������
�������'���
��������������
��

����&��
��.�1!::V ���0�! �� ��W 0�2X�29! ���9Y���93�%�
���
&
�������
���
��
���5
������''
�����
����������&���&���&��
)��)������'����������&�
4�������&������������
�������&�������������������
�'�.��%�
���
&
���
��
���5
�����''
�����
��)��������
���������&����
���
���������
�����������5��5
&������
����
�������7�
������
��.��Z[90�:9\]�9���X2��0���3��%�
���
&
����&�������'�
��7�
��
��������
��
)��
���
�&�����̂
��*�����&�
�����
����.��%�
���
&
����&
�����
������
'(���
&������
'����&�������
�����
�������������
������
'�.���/2��0���\]�9���W:X2!_�:� 03��%�
���
&
�����
���
����
����
����&
�
�&
������������)
��������������������
'��
���
��
�
&�&
�������
���
��
����&��������
����
�&���������
������
.��%�
���
&
��������
����
������'������������
&����'����7�
����̂
���
�������
����
�������7�
������
������&�����
������������'������)������
�����������
�'.�%�
���
&
������
�����

&���*������������5
�'���
����&�����������
&�������

&���*���������7�
������������������
.���̀��*
&����̀abc�c�
'
���d.e��	�
��
$�a��5
��a���
�
����b
&����
�c��
���5
�f��
$�gg7hi7jhgd�k
������l
'�
�$�g�f��
��
5��
&$�gg7hi7jhgd�f��
��
5�
)
&$�hi7jd7jhje����

59


	ADPBBF2.tmp
	Table of Contents
	Medical Education Program Objectives
	Standing Education Committees
	Medical Education Council (MEC)
	Medical Arts and Sciences Committee (MASC)
	Clinical Experiences Committee (CEC)
	Strand Directors Committee
	Assessment Committee




	ADP2EAC.tmp
	Table of Contents
	Medical Education Program Objectives
	Standing Education Committees
	Medical Education Council (MEC)
	Medical Arts and Sciences Committee (MASC)
	Clinical Experiences Committee (CEC)
	Strand Directors Committee
	Assessment Committee




	ADPBBD5.tmp
	Table of Contents
	Medical Education Program Objectives
	Standing Education Committees
	Medical Education Council (MEC)
	Medical Arts and Sciences Committee (MASC)
	Clinical Experiences Committee (CEC)
	Strand Directors Committee
	Assessment Committee

	As part of new resident and fellow orientation they will be provided the medical education program objectives and given the opportunity to review and ask questions.
	Preclinical Courses
	Clinical Clerkships
	Students
	Review of Objectives

	Supporting Student Success
	The Carver College of Medicine is committed to supporting our students to ensure their success.  Educators should familiarize themselves with the many resources we offer students to allow them to maximize their achievement and mental health and encour...

	Policy Statement Supporting Breastfeeding Students
	Approval of New Courses


	ADP52DC.tmp
	Table of Contents
	Medical Education Program Objectives
	Standing Education Committees
	Medical Education Council (MEC)
	Medical Arts and Sciences Committee (MASC)
	Clinical Experiences Committee (CEC)
	Strand Directors Committee
	Assessment Committee

	As part of new resident and fellow orientation they will be provided the medical education program objectives and given the opportunity to review and ask questions.
	Preclinical Courses
	Clinical Clerkships
	Students
	Review of Objectives

	Supporting Student Success
	The Carver College of Medicine is committed to supporting our students to ensure their success.  Educators should familiarize themselves with the many resources we offer students to allow them to maximize their achievement and mental health and encour...

	Policy Statement Supporting Breastfeeding Students
	Approval of New Courses


	ADPF128.tmp
	Table of Contents
	Medical Education Program Objectives
	Standing Education Committees
	Medical Education Council (MEC)
	Medical Arts and Sciences Committee (MASC)
	Clinical Experiences Committee (CEC)
	Strand Directors Committee
	Assessment Committee

	As part of new resident and fellow orientation they will be provided the medical education program objectives and given the opportunity to review and ask questions.
	Preclinical Courses
	Clinical Clerkships
	Students
	Review of Objectives

	Supporting Student Success
	The Carver College of Medicine is committed to supporting our students to ensure their success.  Educators should familiarize themselves with the many resources we offer students to allow them to maximize their achievement and mental health and encour...

	Policy Statement Supporting Breastfeeding Students
	Approval of New Courses





